Committtee Chairperson Info

· Please meet with your committee as often as necessary to have final counts and plans completed by April 20th.  

· If you need mailing labels, please let Karen Chiodo know several weeks prior so she can run them for you.

· Check with Karen for Metcalf envelopes as well as for any of your copying needs.

· A reimbursement form is enclosed.  This is to be used whenever items are purchased and repayment is required.  Anyone who purchases items for graduation should keep their receipts and attach them to the form.  Your social security number will be required as well.  We can not reimburse for sales tax.

