Reception Decorations/Set up Committee

Metcalf 8th Grade Graduation - 2007

Responsible for planning decorations of the large gym for the after graduation reception (traditional color scheme is red and white for Metcalf). This includes:

· Creating a plan for setting up the large gym & communicating table, chair & trash can needs to Graduation Committee Chairpersons (plan should include: tables for food/beverage serving, tables/chairs for guests, tables for picture sales/DVD pick up, area for photographs, also include 4 tables for dance in order)

· Determining decoration plans (including table linens) and arranging for pick-up/delivery and or rental/purchase of items. Some decorations from previous years may be in Metcalf storage.

· Arranging for a photography area for graduates & families (securing a backdrop, determining “props” for use – past have used benches & plants from teachers lounge & auditorium hallway)

· Organizing a set up team for the large gym (done the night before graduation and on the day of graduation). Get approval to use the cherry picker & obtain the key (for hanging stars).

· Coordinating with DVD Photo Committee to get baby and current photos for display at the gym (stars)

· Checking with 8th grade teachers about timeline project (2006 used timelines students created for Language Arts as additional decorations on North wall of gym)

· Coordinating with the Memory Board Committee, Food Committee,  and DVD Photo Committee to determine set-up needs & plans

· Coordinating with 7th grade Volunteer Committee for cleanup needs & directions

Reception Decorations/Set up Committee

	Name
	Phone #
	E-mail

	Mary McMahon, Co-Chair
	662-7534
	marymcmahon@insightbb.com

	Carol Weis, Co-Chair
	828-4785
	caweis@ilstu.edu

	Linda Bowman
	438-8348
	lbowman@ilstu.edu

	Debbie Sondgeroth
	663-9971
	djsondgeroth@aol.com

	Leticia Montesdeoca
	
	Letimontes422@yahoo.com

	Karen Ludwig
	452-5131
	fivek2005@yahoo.com

	Holly Houska
	827-2222
	hollyandmark@aol.com

	Sandy Alsman
	452-0345
	sarj04@msn.com

	Katie Henderson
	827-6421
	hendo60@insightbb.com



	Rolanda Johnson
	283-2918
	abekahboo612@yahoo.com

	Kathy Vivirito
	665-0232
	kavivir@ilstu.edu

	
	
	


Graduation Chairperson 

Chair, Anita Diez-Pancrazio
  827-4206 
anitapancrazio@yahoo.com

Asst. Chairs

Laurie Diekhoff


828-2842 

diekhoff@verizon.net

Barb Gallick


452-6754

bagalli@ilstu.edu
