Graduation Assignments

Date:  Wednesday, May 23rd, 2007

Thank you for volunteering to help with the 8th grade graduation.
Below, you will find important information regarding your work that evening.

Job:  Setting up food and drinks

Check in with:  Joan Stralow
Arrival time:  
6:15 – for 1 person to check in with Lori or Elena

7:30 – remainder of volunteers to help set up, serve, and clean up
Drink Table:  
2 punch bowls, water bottles, and coffee pot

· Punch recipe:  1 can of frozen lemonade per 1-2 liter bottle of lemon-lime soda

· Monitor bottled water, and put out more as needed.  Use towel to dry bottles as needed.
Food Tables:

· 3 cakes.  Don’t cut the cake (it will dry out if cut too early).
· Cookies.  Arrange cookies on 3 large platters.  Place tongs with the cookies.
· Nuts.  Pour into 2 large bowls.  Place spoons in bowls for serving.
· M&Ms.  Place into 3 small bowls.  Place spoons in bowls for serving.
· Place napkins and forks arranged nicely on food tables.
Graduation Assignments

Date:  Wednesday, May 23rd, 2007

Thank you for volunteering to help with the 8th grade graduation.

Below, you will find important information regarding your work that evening.

Job:  Serving food and drinks

Check in with:  Joan Stralow

Responsibilities:

· Cut 2 cakes about 5 minutes prior to 8:00 pm, and cut 3rd cake when needed.
· Make punch on drink table.
· Punch recipe:  1 can of frozen lemonade per 1-2 liter bottle of lemon-lime soda.
· Ice rings will be stored in freezer in Fairchild Hall Kitchen.  There are 4 of them.  Use one at a time in the 2 punch bowls on drink table.  Please do not put in first ice rings too early.

· Pour punch into cups.

· Replenish bottles of water from cooler onto drink table.

· Replenish nuts and m&ms as needed.

THANKS so much for your help!

Graduation Assignments
Date:  Wednesday, May 23rd, 2007

Thank you for volunteering to help with the 8th grade graduation.
Below, you will find important information regarding your work that evening.

Job:  Cleaning up food and drinks after reception (2-3 people)
Check in with:  Joan Stralow

Place in Commons:

· Leftover cake
· Borrowed coolers drained
· Washed plastic ware such as punch bowls and etc.
· Washed coffee pot
· Leftover plates, napkins, cups, cutlery
· Leftover lemon-lime soda
Bring to Dance:

· Leftover cookies

· Leftover nuts

· Leftover bottled water

· Leftover M&MS
