PTO REPRESENTATIVE INFORMATION

The PTO Representative is a great program for keeping parents informed.  Below we introduce the PTO representative guidelines and we hope that everyone is excited about this important position.  This position will not only help the PTO to communicate with the parents, but will help the PTO understand the needs/desires of all our families.

PTO Reps will work directly with the PTO Representative Chair to determine the exact responsibilities to be completed in each individual classroom.  The following list is comprised of general duties that PTO Reps may be responsible for:

WE WELCOME CO-REPS FOR CLASS (ATTEND PTO EVERY OTHER MONTH)

1.  ATTEND PTO MEETINGS:  



We ask that the PTO Reps attend as many PTO meetings as possible throughout the school year.  We understand that no one can usually make 100% of the meetings, that’s okay, if you cannot attend, please find another parent from your class to fill in.  

2.  COMMUNICATION TO CLASSROOM PARENTS


Communicate General PTO information and updates to parents via email.  We would like each rep to email a PTO update each month following the PTO meeting.  This will help keep the parents informed.   The update is completed by the PTO, emailed to the PTO Rep and then Reps can add classroom items to the email and send it out to their classrooms.

3.  COMMUNICATION TO PTO           

We ask that the PTO Reps be open to ideas/concerns/general information from your group of parents and communicate those items to the PTO.  We hope to further serve our families and enhance the Metcalf experience by working with this information.  

4.  PARENT OUTINGS


Reps will be asked to help organize a parent outing (ex: Mom’s night out, Dad’s night out, Parents night out).  The outing should be for the entire grade, both Reps for the grade working together.  Many parents are unable to attend PTO meetings or get into the school on a consistent basis.  We want everyone to feel welcome and a part of all the happenings at Metcalf.  The outings are fun and help enhance the family atmosphere of our school.


There have been some great ones so far – Bowling at ISU, Pottery nights at Artful Designs, Bunco night, etc.

Thank you to all new PTO Representatives that will be signing up at registration.  It is an exciting position and should prove to be lots of fun.  This is a great way to get involved, get to know all your parents, and help enhance our school.
