FAMILY PICNIC

MAY


Communicate Picnic Dates

To PTO President for registration and planning

JUNE (2ND wk)

Complete Picnic Flyer





Forward by email to PTO President for Registration Packet

JULY


Co-chair Planning Meeting





Review Binder and Start Planning!

AUGUST


Sign up volunteers at Registration 






Work with PTO President – Finalize Sign up Sheets (Dates,etc)

AUG (1st wk)

Pick up, Complete and Return 

FACILITY REQUEST FORM






Pick up and return form to Metcalf Office

AUG (1st wk)

RAFFLE ITEMS

Work with Spiritwear Chair before Registration


AUG (3rd wk)

Request McDonald’s Drinks (If needed)


SEPT (1ST wk)

Send Picnic Reminder Flyer      

SEPT (1ST wk)

Volunteer Reminder Calls 






Verify all Volunteers still okay and Finalize Donations


MID- SEPT   

PICNIC Set Up






Start At least 1 Hr. Before Event Time


MID- SEPT   

PICNIC EVENT






Generally 5:30 to 8:00

MID- SEPT   

PICNIC Clean Up






Start as people finish eating and it’s getting dark


OCTOBER

TURN IN REIMBURSEMENT FORM

OCTOBER

NEXT YEAR PREP & BINDER REVIEW
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