NEXT YEAR PREPARATION

Gift Organization

If there is an abundance of gifts that fit into a sorting group, go ahead box them up separately and mark the box with the group name and amount of gifts.  All gifts can be placed nicely in a couple boxes marked gifts for the next year.  Weed out any gifts that are broken or just, in your opinion, won’t sell.

Supplies

Organize the supplies in separate boxes, INVENTORY THE SUPPLIES, FILL OUT STOCK SHEET.  

Binder Updates

Update the binder with any new information or changes and update the stock sheet.  Updates should be forwarded to PTO in order to place them on the PTO internet site.

Storage 

Make sure all items are stored neatly in the storage room and labeled as Holiday Bazaar. 

PAGE  
2

